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RESOLUTION NO. 3165 

ABOLISHING CLASSIFICATION O F  PLAXNING AIDE 
AND ESTABLISHING POSITIONS O F  ASSISTANT 

PLANNER AND JUNIOR PLANNER 

RESOLVED, by  t h e  Ci ty  Council  of the  C i ty  of Lod i ,  tha t  the 

r e p o r t  of Coopera t ive  P e r s o n n e l  S e r v i c e s ,  S t a t e  of Cal i forn ia  P e r s o n n e l  

Boa rd .  en t i t led  "City of L o d i  Class i f ica t ion  and S a l a r y  Survey 

Sep t ember  1964. " a s  a m e n d e d  and  adopted by  Resolu t ion  No. 2788, be  

and  the same is  h e r e b y  f u r t h e r  amended  by  the a b o l i s b i n g ~ o f  the  

c l a s s i f i c a t i on  of P lanning  Aide and adopting job spec i f ica t ions  f o r  

" Ass i s t an t  Planner" and " Jun io r  Planner" da t ed  M a r c h  1968 a t t a ched  

h e r e t o  and m a d e  a p a r t  h e r e o f .  

FURTHER RESOLVED, t ha t  Resolu t ion  No. 3102 i s  h e r e b y  

amended  by  adding the following to Tab le  I11 thereof :  

A s s i s t a n t  P l a n n e r  2 1 . 5  $676 - 5 0 2 1  

Jun io r  Planner 21. 5 5 5 8 4  - $710 

Dated:  March 6 ,  1968 

I h e r e b y  ce r t i f y  t ha t  the  foregoing Resolu t ion  No. 3165 

wa5 p a s s e d  and adopted  by  the  Ci ty  Council  of the  Ci ty  of 

Lod i  in r e g u l a r  mee t ing  he ld  M a r c h  6 ,  1968, by  the  

following vote: 

AYES: Counci imen - BROWN, CULBERTSON. HUNNELL 
and WALTON 

. .  .; 
NOES: Counc i lmen  - None ABSENT: Counci lman. -  KIRSTEN 



March, 1968 City of Lodi - 
ASSISTANT PLANNER 

D F P I N I T I O N  
Uncier d i r e c t i o n  t o  perform t h e  more d i 2 f i c u l t  planning work 

involving zoning a d n i n i s t r a t i o n  and a s s i s t i n g  t h e  p u b l i c  wi th  
t e c h n i c a l  planning problems; and t o  do  related work as required.  

D ISTINGUISHIXG CHARP.CTE?ISTICS 
The c l a s s  of Ass i s t an t  Planner is d i s t i n a u i s h e d  from t h e  next - 

lower c l a s s  of Junior  P lanner  i n  t h a t  t h e  Ass i s t an t  F lanner ,  because 
oi h i s  experience,  is a b l e  t o  perform t h e  more complex phases of 
planning and zoning adminis t ra t ion .  The incumbent works under t h e  
supervis ion of t h e  Planning Direc tor  but  is expected t o  use  
independent judgement con t ro l l ed  by e s t a b l i s h e d  procedures. 
assignments a r e  not c l o s e l y  checked or supervised. 

EXAMPLES OF DUTIES 

pub l i c  regarding zoning and subdiv is ion  r egu la t ions ;  a c b i n i s t e r s  
annexation procedures;  reviews bui ld ing  permits for conformance 
t o  accepted s tandards ;  processes a p p l i c a t i o n s  for approval of 
subdivis ion,  tracts, zone changes and var iances ;  p repa res  base  maps 
and zoning maps; conducts f i e l d  i n v e s t i g a t i o n s  of areas involved 
i n  planning or  zoning problems; prepares  correspondence regarding 
planning and zoning v i o l a t i o n s ;  performs re sea rch  and zoning 
s t u d i e s  and makes reccmmendations on matters r e l a t i n g  t o  C i t y  
planning and zoning; supe rv i ses  draftsmen. 

LICLYSS 

issued by t h e  S t a t e  3epartment of Motor Vehicles. 

DESIRASLE ~ U A L F I r L T I O N S  

Routine 

Enforces t h e  zoning ordinance; answers i n q u i r i e s  i r o n  t h e  

,--. 

, 

?ossession of an appropr i a t e  Cal i forn ia  opera tor ' s  l i c e n s e  

'Knovrledae of: 
Theory, p r i n c i p l e s  and practices of city planning 
State laws and c i t y  zoning ordinances and regula t ions .  
Municipal government and adminis t ra t ion .  

and 

A b i l i t y  t o :  
Meet t h e  p u b l i c  and interpret ordinances c l e a r l y  and 

accura te ly .  
Es tabl i sh  and maintain coopera t ive  working r e l a t i o n-  

s h i p s  wi th  t h e  publ ic .  
Analyze and compile t e c h n i c a l  s t a t i s t i ca l ,  economic 

and planning informat ion. 
Prepare clear and concise  r epor t s .  
Understand and c a r r y  out t e c h n i c a l  i n s t r u c t i o n s .  
Direct t h e  work of subordina te  personnel  

and 



DS.SIRA3L.Z CXJALIFICATIONS - cont 'd 

Exverience: One year of progressively responsible planninng 
experience. 

Education: Graduation from a recognized c o l l e g e  or  
univers i ty  with a degree i n  Planning or 
a c l o s e l y  re lated  f i e l d .  

. .  
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C i t y  of Lodi 

JUNIOR PLAPJNER 

March, 1968 

,- 

... . -  

- 

DEFINITION 

Under gene ra l  supe rv i s ion  t o  perform r e s p o n s i b l e  but less d i f f i c u l t  
t ypes  Gf p r o f e s s i o n a l  p lanning  a c t i v i t i e s  i nc lud ing  i n q u i r i e s  from t h e  
p u b l i c  as w e l l  as the  p r e p a r a t i o n  of p l ann ing  r e p o r t s ;  and t o  do 
r e l a t e d  work as required.  

EIST INGUISHING CHARACTERISTICS 

This  is  t h e  en t r ance  class f o r  t h e  p r o f e s s i o n a l  l e v e l  of p lanning  
work. The incumbent of t h i s  p o s i t i o n  receives work assignments from t h e  
Assistm.t Planner  and Planning Director and a p p l i e s  accepted p lanning  
tech..iques t o  t h e  s o l u t i o n  of p lanning  and zoning problems. 

EXAMPLES OF DUTIES 

A s s i s t s  i n  enforc ing  t h e  zoning ord inance ;  answers i n q u i r i e s  f r o m  
t h e  p u b l i c  regard ing  zoning and s u b d i v i s i o n  r e g u l a t i o n s ;  conducts  s t u d i e s  
i n  l a r d  u se ,  popc l a t i on  estimates and census ,  and makes recommendations 
on t h e s e  matters; c o l l e c t s  and ieco-lds land use  d a t a ;  p r epa re s  base maps 
and zoning maps; conducts f i e l d  i n v e s t i g a t i o n s  of areas involved i n  
p lanning  or zoning problems; admin i s t e r s  annexat ion procedures  i nc lud ing  
w r i t i c g  l e g a l  d e s c r i p t i o n s ;  s u p e r v i s e s  draftsmen. 

LICEFiSFa 

Pnssess ion  of an  a p p r o p r i a t e  C a l i f o r n i a  o p e r a t o r ' s  l i c e n s e  i s s u e d  
by the S t a t e  Department of Motor Vehicles. 

D E  IRABLE QUALIFICATIONS 

Knowledge of: 
Theory and p r a c t i c e  of c i t y  p lanning ;  
Municipal  government and admin i s t r a t i on .  

A b i l i t y  to: 
Meet t h e  p u b l i c  and i n t e rp re t  o rd inances  c l e a r l y  and 

E s t a b l i s h  and main ta in  cooperative working relationships 

U s e  d r a f t i n g  ins t ruments  a n d  o t h e r  p lanning  a ides .  
Prepare  clear and conc i se  reports. 

a c c u r a t e l y  . 
with t h e  publ ic .  

and 

Experience:  
None r equ i r ed  

Education : 
Graduat ion from a recognized c o l l e g e  or u n i v e r s i t y  w i t h  a 

degree i n  Planning or a c l o s e l y  related field. 

. 


